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Appendix 1 - Register of Incoming and Outgoing Documents 

Incoming No. Outgoing No. Registration date, month, year Name, content of the 

document 

Name, surname, and signature of the 

responsible person of the Company 

Other notes 

      

 

Appendix 2 - Register of Contracts 

Registration 

No. 

Date of contract 

conclusion 

Contract end date Contract number Name of the counterparty Content of the contract Other notes 

       

 

Appendix 3 - Register of Brokerage Transactions 

Registration 

No. 

Client name Date and number of contract 

conclusion 

Order date Order type Order execution date Other notes 

       

 

Appendix 4 - Archiving Register 

Registration 

No. 

 

Date of 

submission of the 

folder to the 

archive 

Folder 

number 

Period, to which the folder 

relates 

Submitted by (full name), 

signature 

Accepted by (full 

name), signature 

Other notes 
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Repo Transactions Worksheet 

 

Transacti

on Type 

Date 

of 

contra

ct 

conclu

sion 

Security 

ISIN 

Bank Extension/

Renewal 

Date 

Maturity 

Date 

Repo 

Contract 

Term 

Volume of 

Pledged 

Bonds 

Funds 

Received by 

Bank 

Against 

Repo 

Transaction 

Interest Rate Absolute Value 

of Interest 

Funds Received by 

Bank Against Repo 

Transaction Plus 

Absolute Value of 

Interest 

            

 

Company Portfolio Securities Tranche Worksheet 

Revaluation 

Date 

Counterparty Security 

ISIN 

Nominal 

Value 

Bank/Exchange Quantity Volume 

(Quantity 

x 

Nominal 

Value) 

Acquisition 

Price 

Contract 

Yield 

Market 

Value 

Yield 

Curve 

% 

Revalued 

Amount 

            

 

Appendix 6 - General Meetings Register 

Number Meeting Date Annual/Extraordinary Initiating Body Shareholder 

Participation 

Percentage 

Agenda Additional Notes 

(Adopted 

Resolutions) 

       

  


